Managing Director
Long Beach Playhouse

Position Overview

The Managing Director, under the supervision of the Board of Directors, is responsible for the overall
management of the company, including fiscal management of an annual budget of $600,000, revenue
generation (contributed and earned income), program oversight, marketing/public relations,
administrative duties, personnel, educational programs, union agreements, facility scheduling, and box
office. She/he will seek creative alternatives to help ensure long-term financial sustainability of the
organization and work in close partnership with the Board of Directors in strategic planning and in the
achievement of the long-term goals of the organization. We seek a collaborative, hands-on manager
with superb personal skills to inspire staff members, patrons and potential donors.

Job Title: Managing Director

Salary Range: $45,000 - $55,000 commensurate with experience; benefits include paid vacation, sick
leave, and medical.

Reports to: Board of Directors

Employment Status: Full-time requiring some evenings/weekends.

Education: .  OKSf 2 NA Q RB\AVRAtheat fjadageMdntRor comparable professional
experience preferred.

Experience: Minimum 3-5 years executive leadership experience in a nonprofit organization, preferably
a theatre.

References will be requested

Qualifications:

1 Demonstrated experience with fiscal management, budget development, financial oversight,
marketing strategies, and audience development which can be utilized to build on our 79-year
history of artistic excellence and community involvement.

1 Proven track record of both public and private fundraising, preferably in an arts organization.

1 Superb leadership skills, with a natural ability to motivate and inspire people, and to build consensus
to achieve shared goals.

1 Excellent written/oral communication skills and the ability to effectively work with a variety of
people and personalities.

T Thorough, organized, and detail-oriented approach to work and the ability to work in an hands-on
environment with limited resources

1 Computer literacy required; familiarity with QuickBooks a plus.

Key Responsibilities

Board Administration and Support ¢ Works in partnership with the twelve-member Board to ensure
board functioning and coordination, recruit new members, and develop an overall strategic vision and
direction for Playhouse with business and fund development plans to carry out this vision. Provides the
board with timely and accurate reports to keep them informed of the (i K S | ap&taidnsi fiscal health,
and organizational relationships so that they can make sound decisions.

Financial and Organizational Management ¢ Works in conjunction with Board to develop annual budget
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work plan. Institutes sound financial and operational strategies, providing financial oversight and

regular and effective reporting to staff, Board and external constituencies. Ensure that adequate funds




are available to permit the organization to carry out its work. Supports existing policies and seeks
creative alternatives and best practices to help ensure long-term financial sustainability.

Earned Revenue ¢ Responsible for audience development, ticket sales, season subscription drives, and
publicity. Explore and develop new ventures for earned revenue, including educational programs and
theatre leasing opportunities.

Fund Development ¢ Plans, directs and implements a comprehensive development program that
identifies potential funding sources and generates individual donor, foundation, and corporate support.
Maintains an accurate grants calendar and manages organizational membership database.

Program, Product and Service Delivery -- Oversees design, marketing, promotion, delivery and quality of
programs, products and services. Plans and implements all marketing programs, expanding existing
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Human Resource Management ¢ Effectively manages the human resources of the organization
according to authorized personnel policies and procedures. Build and maintain a nurturing and
engaging environment that attracts, keeps, and motivates a diverse staff of top quality people, both paid
and volunteer. Ensure that job descriptions are developed, that regular performance evaluations are
held, and that sound human resource practices are in place.

Community and Public Relations ¢ Acts as chief spokesperson, assuring that the organization and its
mission, programs, and services are consistently presented in a strong, positive image to relevant
stakeholders. Leads initiatives to broaden awareness and increase the relevance of the Playhouse
among a broad cross-section of the community through outreach and audience development programs
and through relationship building.

To Apply: Please send a cover letter explaining how you meet the criteria for the job, and a resume to:
LongBeachPlayhouse@charter.net
or
Long Beach Playhouse
5021 East Anaheim Street
Long Beach, CA 90804
ATTN: Managing Director Position

NO PHONE CALLS, PLEASE!
Position Open until filled.
Please see http://www.lbph.com for more information about the organization.
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